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EDITOR'S PREFACE. 






o 



HTHE object of the series of handbooks that is being 
published under heading of The Accountants' 



Library is to provide, at a reasonable price, detailed 
information as to the most approved methods of keeping 
accounts in relation to all the leading classes of industry whose 
books call for more or less specialised treatment. No such 
series has hitherto been attempted ; but there exist, of course, 
t? numerous separate works dealing with the accounts of one par- 

'^ ticular class of undertaking. These separate works are, how- 

-4 ever, for the most part either too expensive, or too suj>erficial 

* to answer the purpose that is particularly aimed at by The 
Accountants' Library, which is intended to supply the 
student with that specialised information which he may require, 
while at the same time affording to the trader, banker, or manu- 
facturer who is not in a position to secure the fullest informa- 
tion for his purpose, knowledge which can hardly fail to be of 
the very greatest assistance to him in the correct keeping of his 
accounts, ujxvn a system specially adapted to his requirements, 
and therefore involving a minimum expenditure of labour. It 
is exj>ected that the series will also be found of material 
assistance to bookkeepers of all classes. 
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IV. EDITOR S PREFACE. 

Without aiming at giving an exhaustive account of the 
manner in which each separate business is conducted, the 
technical points in connection with each industry will receive 
as much attention as is necessary in order fully to elucidate the 
system of accounts advocated, while each volume will be the 
work of one who has made that particular class of accounts 
more or less a speciality. It is obvious, however, that to 
enable the necessary ground to be covered in the space avail- 
able, it is incumbent to assume upon the part of the reader a 
certain knowledge of general bookkeeping. The extent of the 
knowledge assumed will vary according to the nature of the 
. class of accounts considered. For example, in the volumes on 
" Bank Accounts " and '' Shipping Accounts," a thorough 
acquaintance with ordinary double-entry bookkeeping is not 
unnaturally assumed ; but in the case, for instance, of 
" Auctioneers' Accounts," " Domestic Tradesmen's Accounts," 
and other similar volumes, such explanations are included as 
will enable the ordinary intelligent reader fully to grasp the 
methods described even although his knowledge of bookkeep- 
ing may be of an elementar}' description. These explanations 
are, doubtless, superfluous as far as accountants are concerned, 
but are necessary to make the volumes of value to the majority 
of those specially engaged in these particular industries. 

To subscribers for the whole series it may be added that, 
when completed, it will form a most valuable and practically 
complete library, dealing, at the hands of specialists, with prac- 
tically every class of accounts, and illustrating the application 



EDITOR S PREFACE. V. 

of the theory of double-entry as described in general works on 
bookkeeping. 

The first series (of twenty volumes) has already been com- 
pleted, and particulars of the subjects dealt with will be found 
on p. viii. A second series (which will comprise about thirty 
more volumes) is now in progress, which when issued will 
complete the scheme. Many of these have already been 
arranged for, but the Editor will be glad to receive suggestions 
and offers from accountants of experience for the undertaking 
of volumes not yet announced. 

34 Moorgate Street, 

London, E.G. 

June 1903. 



CONTENTS. 



PAGE 

Editor's Preface ... ... ... ... iii. 

Introduction ... ... ... ... ... vii. 

Chapter I. — Introductory ... ... ... i 

„ II. — Method of Business... ... ... 5 

„ III. — An Underwriter's Books of Account ... 13 

„ IV. — The Final Accounts ... ... 40 

„ V. — The Audit... ... ... ... 49 

Appendix. — Pro forma Copy of Lloyd's Policy ... 56 

Index ... ... ... ... ... ... 59 



INTRODUCTION 



PINCE this work is, we believe, the first to be devoted 
entirely to " Underwriters' Accounts," we have thought it 
advisable to deal somewhat fully with the general principles 
underlying the business, in order that those not acquainted with 
accounts of this nature may more readily grasp the system we 
have endeavoured to lay down; but it is to be noted that the 
whole subject has necessarily been dealt with from the point of 
view of accounts. 

We take this opportunity of expressing our thanks to Mr. 
W. E. Found, of Lloyd's, who has given us material assistance 
in technical details. 

ERNEST EVAN SPICER. 
ERNEST C. PEGLER. 

60 Watling Street, E.G. 
315^ March 1903. 
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UNDERWRITERS' ACCOUNTS. 



CHAPTER I. 



INTRODUCTORY. 



Preliminary. — 

In the following chapters it is proposed to deal with the 
books of account incident to the business of unden^riting, and 
although there are many corporate bodies and associations in 
different parts of the United Kingdom and abroad formed for 
the purpose of promoting and fostering marine insurance, this 
book will be confined to Lloyd's, as being the oldest and most 
famous of these, and the one where the largest proportion of 
the world's underwriting business is carried on. At the same 
time, the system of bookkeeping w^hich will be advocated wull be 
equally applicable (subject to adjustment in respect of par- 
ticular local customs) both to underwriters who are members of 
the above various bodies, and to those, usually called outside 
imdenvriters, who have no official connection therewith. 

Lloyd's.— 

It may be well in passing to briefly indicate the origin and 
growth of this ancient association, as it will enable the reader 
more clearly to perceive the methods by which business is 
carried on there to-day. The early underwriters were wealthy 
individual merchants, bankers, money-lenders, and others, who 
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soon recognised the truth of the maxim that " Union is 
strength," and the advantage to be obtained from associating 
themselves together for their mutual protection and benefit. 
They recognised that, in order to make hazardous business of 
this nature consistently profitable, it was necessary for each 
individual to " write " a large number of small risks, rather than 
confine himself to a few of greater magnitude, in order to allow 
the law of average proper scope for its action. Accordingly an 
Association of Underwriters was formed, and the practice of 
spreading the risk in each particular instance over as many 
individual members as chose to write a portion of it came 
generally into vogue. These first made their headquarters in 
Cornhill, but early in the eighteenth century removed to a 
coffee-house kept by a Mr. Edward Lloyd, in Abchurch Lane, 
Lombard Street. Thus, by the familiar association of ideas, 
it can readily be seen how the Corporation of Underwriters 
first received the name which has since become famous through- 
out the length and breadth of the civilised world. 

Underwriters.— 

An underwriter is one who for a consideration, termed a 
premium, undertakes to indemnify against loss in the event of 
any of certain contingencies arising. 

In order to carry on business with the official sanction of 
Lloyd's, it is necessary for an underwriter to become a member 
of that body, and to qualify for that distinction in accordance 
with the rules of the Corporation. At the present time these 
necessitate that he should be introduced by means of an appli- 
cation signed by six members, and that his financial stability 
should be proved to the satisfaction of the Committee. He will 
be required to place on deposit with the Committee a sum of 
money, at least ;£5,ooo. This is now practically a sine qua noriy 
and though only a practice, comparatively speaking, of recent 
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years, is a notable necessity in a business of hazard such as 
Marine Insurance, and of specially greater consequence under 
the conditions now in vogue, which have produced within the 
last forty years or so new contingencies which have to be met. 
This deposit is invested in approved securities, and the interest 
thereon is received by the underwriter, the principal being 
retained under the control of the Committee during the period 
of his continuance in business, in order that it may be avail- 
able to satisfy the liabilities that must arise on the cessation of 
the same. This fund cannot be hypothecated for any other 
purpose until these claims have been met. It is to be noted, how- 
ever, that in the event of winding-up, only liabilities on Marine 
and Transport risks have a charge upon it, those incurred on 
" contingency risks " not being specifically secured. The 
term " contingency risks " includes all risks other than those 
above mentioned — such as stationary Fire risks and Guarantee 
risks. 

Underwriting Agent.— 

Although many under^Titers carry on business themselves, 
it may be said that the majority prefer to employ an agent, 
who is termed an Undenvriting Agent. The reason for this 
custom is obvious. The underwriter may be a merchant in 
London, or a gentleman in the country, possessed of capital, 
which he is desirous of employing in this way, but possibly 
unfamiliar with the intricacies and technicalities of the busi- 
ness, and it is therefore necessary that he should be able to 
employ one who is thoroughly equipped in these respects to act 
for him. 

Distinction between Underwriter and Agent.— 

It is very important that the distinction between these two 
individuals should be understood, as the agent is frequently 
confused with, or taken for, the underwriter. The former incurs 
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no personal liability in respect of business transacted on behalf 
of his principals other than the usual obligations existing 
between principal and agent. The chief of these, of course, is 
to account; and since an agent will frequently act for several 
principals, it is extremely important that he should keep proper 
books of account. It often happens, however, that an under- 
writer while " writing " for himself also acts as agent for other 
underwriters, but the respective transactions undertaken in this 
dual capacity must be kept perfectly distinct. 

''Names."— 

This is a technical expression, signifying the principals on 
whose behalf the agent acts. The latter's remuneration usually 
takes the form of a fixed salary from each name, together with 
a percentage, ranging from 15 to 20 or 25 of the divisible 
profits made by them respectively. This may cover the whole 
or a portion of the ofl5ce expenses, or be entirely exclusive of 
them, according to agreement between the parties. 

Insurance Broker.— 

The insurance broker is the party who acts as an intermediary 
between the merchant who desires to have his ship or goods 
insured and the underwriter who may be desirous of accepting 
the risk. Consequently, it follows that the underwriter is 
dependent upon the broker for the introduction of business. 
For this the broker charges the underwriter a commission of 

5 per cent, on the gross premium, which is termed " brokerage." 
This, however, must not be confused with the additional 10 per 
cent. " discount," which will be fully dealt with in the following 
chapter. 



CHAPTER II. 



METHOD OF BUSINESS. 



Broker and Underwriter.— 

As indicated in the previous chapter, the broker is the party 
through whom business is introduced to the underwriter, he 
himself having previously been approached by the merchant 
who desires to effect an insurance. The broker places before 
the underwriter an abstract of the risk on a slip of paper, 
known technically as a " slip." (The word " underwriter " used 
here must be understood to also include underwriting agent 
This will equally apply to subsequent passages, unless the con- 
trary is specifically stated.) The underwriter, if he decides to 
take the risk, puts down on the " ^lip " the sum he intends to 
" write," say ;£ioo, at a premium agreed between himself and 
the broker, say 20s. The broker, haying obtained the under- 
writer's signature (usually an initial only) to the " slip," makes 
out the Policy, or legal instrument, which he subsequently 
brings to the underwriter to sign. When this is signed, the 
transaction becomes complete, the signature of the underwriter 
on the *' slip " having only constituted a provisional insurance. 
The broker, having thus obtained completion of the policy, 
takes it away, and either sends it to his principal, the assured, 
or retains it carefully on behalf of the party whom it may 
concern. 
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Claims. — 

Losses may be broadly divided into two classes — Fartial and 
Total, The former refers to cases where the subject-matter of 
the insurance is only partly damaged, or where a contribution 
to general average is obligatory ; the latter, which may be sub- 
divided into actual and constructive total loss, refers to cases 
where the subject-matter of the insurance is either wholly lost, 
irretrievably damaged, or necessarily abandoned — i.e., where a 
prudent owner, if uninsured, would abandon. General Average 
has been defined as including " all loss which arises in conse- 
quence of extraordinary sacrifices made, or expenses incurred, 
for the preservation of the ship, freight, and cargo, which must 
be borne proportionately by all who are interested." Particular 
Average relates only to cases where damage is done to the 
property of an individual, whether by peril of the sea or other- 
wise, but which is not, however, suffered for the benefit of all. 
As an illustration of the difference between general and par- 
ticular average, the following instance is taken : A fire broke 
out on board the s.s. " X.," cause being unknown, resulting in 
damage to a portion of the cargo both by fire and by water. 
The damage effected by the water used for extinguishing the 
fire, having been incurred for the benefit of all, will come under 
general average, while the damage caused by the direct action 
of the fire will come under particular average. 

Re- Insurance. — 

This is the term employed when one underwriter desires to 
re-insure any risk he has undertaken with another undenvriter. 
In such cases the undenvriter acts through the medium of a 
broker, and himself assumes the position of a merchant for 
the time being. 
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Salvage.— 

Under what is known as the " Sue and Labour " clause of a 
Lloyd's policy (a pro -forma copy of which will be found in the 
Appendix), an underwriter, in the event of a mishap or 
catastrophe, is entitled to exercise all the rights of an owner 
for the preservation of the property insured, without himself 
incurring thereby liability to pay a total loss; and, per contra, 
the owner is entitled to exercise full right of ownership, and to 
incur all necessary expenses for the purpose of preserving the 
property at the charge of the underwriter, and without losing 
thereby his power to claim subsequently in respect of total loss. 
Consequently, therefore, both the underwriter and the owner 
can act in the capacity of salvor, but it is usual for the work 
to be carried out by certain associations formed for the pur- 
pose of protecting and realising abandoned property for the 
benefit of those underwriters who have been obliged to pay 
claims in respect thereof. The net proceeds are distributed 
among those underwriters who may have elected to incur the 
additional expenses attending on the salvage, in proportion to 
their share of the risk, and such recoveries by them are termed 
salvage. The remaining underwriters (if any), although they 
will have been called upon to pay claims, are not entitled to 
participate in any such recovery. 

Salvage Loss.— 

It sometimes happens that, before the payment of a claim 
by the underwriters to the broker who acts as agent for the 
merchant, the latter has received a salvage on account of the 
subject-matter of the claim, in which case the underwriter will 
only pay over the net difference due, such an amount being 
termed by him a salvage loss. 
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Refunds.— 

These chiefly refer to recoveries in connection with claims 
made under general average. It is customary in these cases, 
owing to the prolonged delay that frequently occurs before the 
average can be adjusted, to pay an estimated amount, pending 
the final settlement. This estimate is often substantially in 
excess of the actual damage incurred, being calculated on the 
invoice value of the goods by the shipowner, who, possessing a 
lien thereon, is in a position to demand ample margin. The 
deposits are generally placed in the hands of trustees until the 
adjustment can be completed. If, after the expenses of the 
" average adjusters " have been paid, it is then found that a 
balance is returnable to the underwriter, such amount will be 
received by him and designated a Refund, 

Mode of Settlement.— 

Forty years ago underwriters wrote risks and signed policies, 
and, speaking generally, waited for their money. At the ist 
of January in each year the brokers paid them their balances, 
deducting 12 per cent, discount. The position per se stamped 
the old underwriter as a man of some substance, with a large 
balance of money owing to him from brokers during the greater 
part of the year. He had to find money for his losses, less 
premiums, on the particular account, and received a consider- 
able balance at the turn of the year, the broker of those days 
being glad to pay as promptly as possible, as he could only get 
the 12 per cent discount, on the profitable balance of the 
account at the first of the new year, and, until the account was 
settled, was in a position to have his discount upset by a loss 
intervening. Premiums are ostensibly due to the underwriter on 
the signing of the policy, in accordance with the following 
clause contained in the policy itself : " Confessing ourselves 
paid the consideration due unto us for this assurance by the 
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assured at and after the rate of &c." But this clause was never 
adhered to in practice, and under the present system, known as 
the " Cash System," all premiums are considered as due and 
payable on the eighth of the month following the signing of the 
policy. Thus, a policy signed on the 31st of August entitles by 
custom the underwriter to receive the premium on the 8th of 
September, less 10 per cent, discount. This custom is, how- 
ever, like many others, much ignored, and many brokers pay 
every three months, some less frequently, some when they are 
asked, and some when they are worried. There appears to be 
no absolute rule, and if it were not that losses or claims bring 
both sides into settlement with one another at various intervals, 
and so exercise a regulating influence of some general kind, a 
clean settlement might be postponed indefinitely. 

Brokerage. — It has already been seen that premiums are sub- 
ject to a deduction by the broker of 5 per cent, termed 
"brokerage." This rate is invariable, with one trifling exception — 
that, in cases where the premium is quoted in guineas and their 
proportions, the brokerage takes the form of the odd shillings, 
and the net premium is consequently represented by the pounds. 
For example, in the case of a premium quoted at 20s., the 
brokerage will be is., leaving the premium, less 5 per cent., at 
19s. ; whereas if the quotation was 21s., the brokerage will still 
be IS., and the premium, less brokerage, will be 20s. 

Discount — The premium, less 5 per cent., is still further 

reduced by a discount of 10 per cent, allowed to the 

broker, who himself has already allowed it to his principal. 

Formerly this discount was strictly a cash discount, 

and was only allowed to the broker provided he settled 

promptly on the due date, and, although in theory it 

still remains a cash discount, in practice it has become 

an almost universal custom to allow it, no matter when 

B 2 



lO UNDERWRITERS ACCOUNTS. 

the account is settled. This lo per cent, is not calculated on 
the gross, but on the premium, less 5 per cent., and, working on 
the example above given, the resuU shows as follows: — Gross 
premium, 20s. ; brokerage, is. ; premium, less 5 per cent., 19s. ; 
discount, is. iid. ; net premium, 17s. id. In some cases, how- 
ever, this deduction of discount is not made, the underwriter 
quoting a " rate net," which implies no discount will be 
allowed. There are several disputable matters connected with 
the treatment of discount in the books which cannot be touched 
upon here, but which will be found fully dealt with in a 
subsequent chapter. 

Claims. — Fn)m a strictly legal point of view, which 
is recognised at Lloyd's, losses and claims are payable 
by the underwriter direct to the " assured, whereas 
premiums are payable to the underwriter by the broker, 
and not by the assured. However, it has become custo- 
mary for losses to be paid through the medium of the 
broker as agent for his principal, the assured. To establish 
the fact of this agency, it appears to be necessary^ for the under- 
writer to pay over to the broker a separate cheque for the 
actual amount of the claim, for it has been held that when the 
claim is treated as a matter of account as between the under- 
writer and the broker the fact of agency is not established, and 
in the event of the broker failing to hand over the amount to 
the assured, the underwriter remains liable to the latter for the 
claim. [This principle of separate cheques is usually adhered 
to in re'spect to claims on total losses, though in some cases, 
when the amount of the account exceeds the amount of the 
claim, and also frequently in cases of partial loss, the 
opportunity for a settlement between broker and underwriter 
being obvious, it is customary- for a balance to be struck, and 
the net difference on the account to be paid by the one or the 
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Other, as the case may be. In doing this, it should be remem- 
bered that the underwriter still remains under the contingent 
liability above referred to, but, of course, he will use his dis- 
cretion, and take into consideration the stabtiky of the broker 
with whom he is dealing. 

Nominally, claims are due and payable within seven days 
of their being " taken down " by the underwriter ; and in the 
event of a broker collecting a claim under total loss, he must 
pay up all premiums due to the end of the month preceding 
tliat in which the loss is settled. Consequently it may happen 
that a claim is actually paid by the underwriter before he has 
received any premium in respect thereof. As an illustration of 
this, the following may be instanced : — A policy is signed on 
the I St of July, and the premium consequently, by custom, is 
due and payable by the broker on the 8th of August, or at a 
later date in the event of his credit having been extended ; 
the claim is taken down on the loth of the same month, and 
payable by the unden^vTiter before the i8th. Now, as stated 
above, all premiums due to the end of the month preceding the 
taking down of the loss — viz., 30th of June — are forthwith pay- 
able by the broker, and, since in this instance it is obvious that 
no premium was due at that date, it follows that the claim will 
have to be paid by the underwriter before he receives any 
premium in respect thereof. 

It may be well to mention that the remuneration receivable 
by the broker for collecting claims on behalf of the assured is 
generally at the rate of i p'^r cent, on the amount thereof, and 
is payable by the latter. 

Salvages, Refunds, and Recoveries. — These items, although 
formerly received direct from the parties concerned, are 
now receivable through the broker, who usually pays 
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by clear cheque, the transactions not being treated in 
account. They are paid promptly on the final settleuient of 
their amount, and are not incorporated in the underwriter's 
books of account until actually received by him, unless he is 
furnished with a preliminary credit note. 

As regards salvage, the non-incorporation in the books until 
receipt of the cash was formerly the cause of considerable loss 
to underwriters, inasmuch as it was very easy to lose sight of 
salvage relating back to claims settled years previously, and 
some salvors took advantage of this opportunity, with the result 
that the underwriters, especially in cases of small salvages, 
frequently never received the same at all. To remedy this state 
of affairs a leading underwriter recently put forward the pro- 
posal that the Committee of Lloyd's should, in return for a 
small percentage, follow up each particular case of salvage, and 
so protect the interests of the underwriters concerned. This 
plan has been carried into effect, and has proved very 
successful. 



CHAPTER III. 



AN UNDERWRITER'S BOOKS OP ACCOUNT. 



List of Books. — 

The following are the books essential for recording an under- 
writer's transactions, those marked with an asterisk not forming 
part of the double entry : — 

*(i) Risk Book. 
*(2) Voyage Book. 

(3) Premium or Signing Books. 
*(4) Re-insurance Index. 

(5) Re-insurance Books. 

(6) Claim Books. 

(7) Salvage Books. 

(8) Cash Book. 

(9) Petty Cash Book. 

(10) Brokers' Ledger. 

(11) Private Ledger. 

(12) Investment Ledger. 

(13) Journal. 
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Collective Form.— 

Before proceeding to discuss the books in detail, it will be 
necessary to briefly consider the question of "collective form," 
as it is comiparatively rare now to find business of any magni- 
tude recorded otherwise outside the syndicates. Most under- 
writing agents have several " names " whom they >\ rite for, and 
it has been found that the labour involved in keeping a 
separate set of books for each name is so enormous, and the 
opportunities for error are so frequent, that a system which is 
here termed " Collective Form " has been evolved to meet the 
situation. As the group of names written for by one agent has 
none of the attributes of a partnership, it is essential, while 
keeping only one set of books, that the transactions affecting 
each name, and the results thereof, should be kept entirely 
distinct. For this purpose every book of account relating to 
the double^entrj^ must be ruled with a number of columns, 
varying with the number of the names written for. One column 
is set apart for every name, and, as the agent will almost 
invariably write for each of his names on every risk he accepts 
(though the proportion may not necessarily be the same for all), 
it follows that those columns of the various books recording the 
general particulars of the transactions will apply equally to all, 
the only repetition involved being the insertion of the double- 
entry figures for each name separately in the columns set apart 
for this purpose. 

In consequence of this, the pro forma accounts appearing in 
this volume have been drawn up on the above principle, which 
is undoubtedly the most practicable. At the same time, in 
cases of syndicates, or where only one account is being written, 
or where, for some special reason, it is desirable to keep a 
separate set of books for each name, the examples will still be 
applicable, it being only necessary to eliminate the superfluous 
column. 
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It shooild be noted that, before collective form can be 
employed, it is essential to obtain the consent of all the names 
thereto, to avoid any subsequent misunderstanding arising. 

Space being limited, the instance that has been chosen as an 
illustration will be that of Mr. X., underwriting agent, writing for 
his two names, Mr. A. and Mr. B., in the proportion of two to 
one. 

Syndicate Form. — 

The term syndicate is used to denote a group of names taking 
equal lines, and written for by one agent. On every risk the 
latter accepts he will write an equal amount for each of his 
names, and consequently every subsequent transaction will also 
be divisible equally between them. In fact, inter se, they may 
be said to be equal in all respects. It follows therefore that if 
one record of all the transactions be kept in total, and the 
results divided at the end of each year by the number of names 
composing the syndicate, the working, as it affects each par- 
ticular name, can be very simply and accurately arrived at. 
This method is adopted now by the syndicates, and is known as 
syndicate form. The clerical labour it saves in the case of 
syndicates composed of any considerable number of names is 
sufficiently obvious, to say nothing of the way in which chances 
of error are minimised. As stated above, the illustrative 
accounts given in this volume will apply equally in the case of 
a syndicate if the name column headed " B " is eliminated, that 
headed " A " being taken to represent the total dealings of a 
syndicate composed of, say, four names. 

Risk Boole.— 

When a slip has been presented by a broker to the under- 
writer, and the latter, having decided to accept the risk, signs 
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for the amount he intends to write, that document will assume 
the following appearance: — 
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The slip, when signed, will be retained by the broker, but 
the particulars contained therein will be at once entered by the 
underwriter in his Risk Book, a ruling of which is shown on the 
adjoining page. 

The signing of the slip is provisional, and in no way com- 
pletes the contract, which does not become legally perfect until 
the signing of the policy. Between these two dates, which may 
be separated by varying periods of time, not only may the 
amount agreed to be written be increased or reduced, but also 
the rate itself may be altered. It follows, therefore, that the 
entries in the Risk Book must also be provisional ; and, in fact, 
this book contains only memoranda, and does not in any way 
form part of the double-entry. For this reason, it will be 
observed that the separate risks intended to be written for each 
name are not differentiated, the Risk column only containing 
the total amount which the underwriter agrees with the broker 
to write. 
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underwriters' accounts. 



In spite of the tentative nature of the slip, however, in the 
event of a loss occurring before the policy is signed, it is custo- 
mary for underwriters, as a matter of honour, to at once sign 
a policy, just as if no loss had occurred, and then settle the 
loss when the documentary proofs come to hand in the usual 
way. No underwriter could refuse to recognise his own 
signature on the slip, unless he could at once charge gross 
fraud on the part of the broker. 



VOYAGE 



Date 




Ship 


Voyage 


Interest 


Broker 




Line 


Rate 


Folio in 

Premium 

Book 




A 


B 


1901 
Nov. 10 


88 


s.s. "Nymph" 


Quebec U.K. 


Timber I.&O. 


W.F.&Co. 


1901 
Nov. 20 


100 


50 


6Gns. 


37 



Voyage Book.— 

Though this book does not form part of the double-entry, it 
is exceedingly valuable from a statistical point of view, and is 
essential to every underwriter in one form or another. The 
purpose of it is to afford a scientific classification of every risk 
into geographical divisions, and to record the history of every 
risk from its commencement to its close. 



There are many forms of this book, more or less complete, 
in use among underwriters. The one annexed may be said to 
combine both practicability and usefulness. 
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BOOK. 



The book is divided up into a number of sections, on the 
principle of an ordinary Address Book, the place of letters being 
taken by geographical divisions — e.-g., Coasting, North Sea Out, 
North Sea Home, Baltic Out, Baltic Home, France and Spain, 
Mediterranean, 8:c. These divisions, however, will not be the 
same in all cases, varying in number and designation according 
to the convenience of ^ach unden^sTiter, and the nature and 
extent of the business he transacts. The space accorded to 



Premiums 


Remarks 


Folio in 
Re-in- 

snrance 
Book 


Re-insurances 


Nature of 
Claim 


Folio 

in 
Claim 
Book 


Claims 


Folio 
in Sal- 
vage 
Book 


Salvages 
&c. 


A 


B 


A 
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A 


B 


A 
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£ s d 
600 


£ s d 
300 


Sailed 15th Nov. 
Bad weather 
reported at time 


47. 


r s d 
800 


£ sd 
400 


Loss of Deck 
Load 


82 


£ s d 
10 


(. s d 

500 


39 


£sd 
740 


£sd 
3 12 



each division will vary similarly. All risks other than ordinary 
commercial marine risks will be recorded together in one 
division, usually headed " Miscellaneous," unless the number 
taken is large enough to render a separate book, with 
classification inter se desirable. 

The entries in the first three columns are made from the 
Risk Book, and the date entered will be that of the signing 
of the slip. The Risk and Premium columns will only be filled 
up after the signing of the policy, and will be entered from the 
Premium Book. The remaining columns will also be entered 
up from the respective books named in the Folio columns. 
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It will be seen, therefore, that when the transactions in 
respect of any one risk are completed, the whole history thereof 
is displayed in a single line of this volume ; and it follows that, 
by analysis, extremely valuable tables of statistics can be com- 
piled. Moreover, the geographical divisions allow the under- 
writer to ascertain the nature and course of the voyages that 
are, taken on the average, profitable or the reverse to him. 

Premium or Signing Book.— 

This book, a form of which is annexed, records the comple- 
tion of the risks, and the premiums that become due to the 
underwriter thereon. It is usual for this book to be of a sm^ill 
size, and frequently several are required to contain the trans- 
actions of any one month. In no case is it desirable to record 
more than one month's transactions in any one Premium Book, 
in order that the posting thereof may be kept well up to date. 

The premiums are usually entered m tnis book, ana posted 
to the brokers' accounts in the Ledger, less the 5 per cent, 
brokerage only, ignoring altogether the 10 per cent, discount, 
which, as already stated, is always deducted by the broker, no 
matter when he pays his account. This practice was originally 
essential, as in former days the underwriter was in a position 
to refuse to allow this deduction to the broker unless he paid 
his account promptly on the day of settlement; consequently 
at that time it was, both in theory and in practice, a cash dis- 
count, and was treated correctly as ruch, not being taken into 
account until payment was made. Now, however, the state of 
affairs is different, as the majority of underwriters are no 
longer able to enforce their right to refuse to allow discount, 
and while, in theory, the discount still remains a cash one, in 
practice it has become almost equivalent to a " trade discount." 
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Under these changed circumstances there can be no doubt 
that it is more advisable to keep the Premium Books and 
brokers' accounts net ; and, although this method has up to the 
present only been adopted in a few isolated cases, yet there are 
signs that in the future it will largely supersede the present 
system. The disadvantages of the latter can be shown at a 
glance by the following illustration: — ^An underwriting agent 
submits to his " name " a list of balances owing by the brokers, 
as shown by his Ledger, amounting to, say, ;£3,ooo. This does 
not mean that they will realise ;£3,ooo. It does not even mean 
that they will realise that amount, less lo i>er cent. — i,e.y j£2,'joo. 
To take an extreme instance, the ;^3,ooo of balances may have 
been arrived at as follows : — 

Premiums (gross) . . . . . . . . . . /lo.ooo 

Less Claims . . . . 7,000 

Leaving due .. .. ;f3,ooo 

The discount of 10 per cent., however, is calculated on the 
premiums, and not on the balance, and consequently the actual 
position is : — 

Premiums (gross) . . . . . . . . . . ;f 10,000 

L«s Discount /i.ooo 

Claims . . . . . . 7,000 

8,000 



Leaving a net balance owing of . . . . /2,ooo 

The discrepancy is obvious, and when working under this 
system it is almost imperative, from an accountancy point of 
view, to keep a Discount Reserve Account, which will be found 
fully explained in a subsequent chapter. On the net system, 
however, the necessity for such a Reserve Account disappears, 
and the list of brokers' balances will exhibit the actual position 
of affairs. 
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Although, therefore, advocating the adoption of the net 
system, the illustrative entries will be based on the older 
method, which remains at present in general use. 

Although the form of Premium Book given is headed for the 
ordinary Voyage Policies, this is only done because these will 
usually form the bulk of the insurance effected, and it should 
be understood that in the case of Time Policies, &c., the same 
book will be utilised, the entry itself being modified according 
to circumstances. The amounts in the Premium columns will 
be posted to the debit of the brokers in the Brokers* Ledger, 
that book being also ruled with columns for each name, as will 
be shown later. 

The monthly totals will be posted to the credit of the 
Premium Account in the Private Ledger. 

Claim Books. — 

In these books are entered particulars of all claims that have 
been notified and become payable. The form appended will 
show the details that are inserted; the amount of the claim, 
which will be posted to the credit of the broker's account, 
being worked out for statistical purposes on the amount of the 
risk. 

In order to arrive accurately at the profits of any one year, it 
is essential that all the transactions relating to that year, 
whether favourable or the reverse, should be incorporated in 
the accounts. The majority of claims that are taken down in 
any one year will not probably relate to insurances effected in 
that year, but will refer to those effected previously, and con- 
sequently it has been found necessary to keep each year's 
underwriting account open for a period of at least three years. 

It is necessary to differentiate each claim into the period to 
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which it appertains — viz., the year when the insurance on which 
it has arisen was effected — and for this purpose separate Claim 
Books should be kept, relating to each year that -remains open. 

The monthly totals of each section will be posted to the 
Claim Account in the Private Ledger. 

Re- Insurance Book.— 

This book will contain particulars of any re-insurance the 
underwriter has thought fit to effect; either because he is of 
opinion that the risk is unusually dangerous, or because in order 
to keep up relations with two friendly brokers, thereby culti- 
vating business^ he has found it necessary to exceed his line on 
any particular risk. 

These transactions are almost invariably effected through the 
medium of a broker, and consequently the premiums in con- 
nection therewith will be posted to the credit of the broker's 
account in the Ledger. 

It will be necessary, as in the case of claims, to keep the 
re-insurance transactions relating to each particular year open 
entirely separate from one another. 

The monthly totals of each section will be posted to the debit 
of the Re-insurance Account in the Private Ledger. 
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Re-lnsurance Index.— 

In conjunction with the Re-insurance Book, another, termed 
the Re-insurance Index, is kept, which is divided into sections 
corresponding with the letters of the alphabet. Each 
re-insurance is indexed under the name of the ship, so that 
the underwriter can discover in a moment whether he is 
re-insured on any particular ship or not, a matter that otherwise 
might prove of considerable difficulty in a business of any 
magnitude. This index will not form part of the double-entry. 
A specimen page is appended. 

Salvage Book.— 

Herein are entered particulars of all recoveries. They will 
include not only Salvages proper, but also Re-insurance 
Recoveries, Refunds, and additional Premiums received in 
respect of previous years. With the exception of the last item, 
the nature and origin of all these recoveries have already been 
indicated in Chapter II. The Premium Books do not remain 
open for a period of years in the same way as the other books 
which have been described, this course being obviously unneces- 
sary, and consequently any additional premiums which may arise 
relating to a previous year will be passed through the Salvage 
Book. 

This book will also remain open for a period of years, and 
the monthly totals of the various sections will be posted to the 
credit of Salvage Account in the Private Ledger. 
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CHAPTER III.— (continued). 



Cash Book.— 

The essential characteristics which this book must possess 
are three. Firstly, it must differentiate absolutely between the 
cash received and paid on behalf of each name, in order that 
his share of the total cash balance may be seen at a glance at 
any time. Secondly, the form must afford ample facility for 
recording the adjustment of the discount payable. Thirdly, it 
must register all the transactions with the bankers. 

The form shown on the preceding page will be found to 
meet these requirements. The Discount and Cash columns are 
differentiated under each name, in order that the items therein 
may be posted to their corresponding columns in the Brokers' 
Ledger ; but it will be observed that there are Discount columns 
on both debit and credit sides of this book, although the only 
discount which an underwriter has to deal with is discount pay- 
able by him. Of course this could always be adjusted on the 
debit side in the usual manner, and the Discount columns on 
the credit side eliminated. But it is found more convenient in 
practice to keep the connected items of Cash and Discount 
together; and as it frequently happens under certain circum- 
stances, an example of which is instanced below, that discount 
has to be allowed, even when cash is payable by the under- 
writer, owing to the before-mentioned fact that this discount is 
calculated on the amount of the premiums, and not on the 
amount of the cash, the advisability of Discount columns on the 
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credit side becomes evident. The following instance, which 
exhibits the broker's account in the Ledger, will explain the 
meaning : — 



Dr. 



A. B. & Co. 



Cr. 



1902 
Jan. 

Feb. 8 



To Premiums 
<» Cash .. 


C.B. 

II 


£ s d 
100 

10 


1902 
Jan. 

Feb. 8 




£110 







By Claims . . 
„ Discount 



£ s d 
100 o o 



;flIO O O 



In this case, both the cash appearing on the debit side and 
the discount on the credit will have been posted from the credit 
side of the Cash Book. 

There will naturally be fewer entries in the Discount columns 
on the credit side of the Cash Book, and, being synonymous 
with those on the debit from a double-entry point of view, their 
totals will be transferred each month to the latter, and the com- 
bined amounts posted to the Discount Account in the Private 
Ledger. 

It is essential that all cash received should be paid into the 
bank, and that all payments should be made by cheque; the 
Bank columns will then form a copy of, and check on, the 
Pass Book, and the balance thereof at any time should equal 
the combined balances on the Cash columns allotted to the 
respective names. 



Brokers' Ledger.— 

This book contains an account with each broker with whom 
business is transacted. As will be seen from the accompanying 
form, it is ruled with columns varying according to the number 
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of the names written for, two columns being allotted to each 
name. The entries on the debit side are posted from the 
Premium, Salvage, and Cash Books; those on the credit 
from the Claim, Reinsurance, and Cash Books. 

It is quite as essential to show in each account the monthly 
totals of the Premiums, Salvages, Claims, and Re-insurances 
appertaining to it as it is in the subsidiary books themselves, 
and for this purpose it is necessary to use the two columns 
mentioned above, the first containing details, and the second 
monthly totals of the same. In order to facilitate the execution 
of an internal check, which will be found fully explained in a 
subsequent chapter, on the audit, it is advisable that the 
salvages and re-insurances should be posted in red ink. 

Where the volume of business is very large, it is convenient 
to keep a Total Brokers' Ledger in conjunction with the 
ordinary Brokers' Ledger. Only one column is allotted to each 
name in this Total Ledger, and the items of Cash and Discount 
are posted direct to it, the monthly totals of the other transac- 
tions being transferred from the subsidiary Ledger. This 
Total Ledger will be ruled off at the end of each month, and 
the balances, if any, brought down. 

Private Ledger.— 

This is a very important book, for it contains the whole of 
the Impersonal Accounts, from which are compiled the Under- 
writing Accounts and Balance Sheet. The following is a list of 
the accounts which will usually be contained herein : — 

Capital Account. 
Drawing Account. 
Dividend Account. 
Premium Account. 
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Salvage Accounts. 
Claim Accounts. 
Re-insurance Accounts. 
Discount Reserve Account. 
Charges Account. 
Bad Debts Account. 
Agent's Personal Account. 
General Reserve Account. 
Underwriting Accounts. 

The ruling of this Ledger is similar to that of the Brokers' 
Ledger, two columns — a Detail and a Total — being provided 
for each name on either side. Accordingly it w^ill be unnecessary 
to open more than one Capital or Drawing Account, as by 
means of the separate columns the position of each name can 
be shown clearly. 

The Dividend Account will contain the income received in 
respect of investments transferred at the close of each year 
from the separate accounts in the Investment Ledger. 

The Premium Account will be credited with the monthly 
totals from the Premium Books. It will only be necessary to 
keep one Premium Account, being for the current year, any 
additional premiums affecting past years which may be received 
being passed through the Salvage Book, as has already been 
explained. There must, however, be three separate accounts 
for Salvage, Claims, and Re-insurances respectively, appertain- 
ing in each case to the three years necessarily remaining open, 
which will contain the monthly totals posted from the 
corresponding subsidiar}^ books. 
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The advisability, owing to the system of treating discount in 
vogue at Lloyd's, of forming a Discount Reserve Accoun-t, 
except in cases where the Brokers' Accounts are kept on the 
net principle, has already been indicated. The usual method 
of working such an account would be to debit thereto the 
amount of discount allowed during the year, and, after bring- 
ing forward a credit balance calculated on the amount of the 
book debts outstanding at the end of the j>eriod, to write off 
the difference to Profit and Loss. This system, however, is not 
usually adopted by underwriters owing to the labour involved 
in calculating the actual amount of discount to be reserved on 
each broker's balance, which, as before stated, has absolutely 
no relation to the amount of such balance. A simpler and 
more convenient method is to credit the account with lo per 
cent, of the total premiums for the current year, and then debit 
the actual discounts from the monthly totals in the Cash Book. 
The balance will then be carried forward, and should be 
sufficient to cover all -the outstanding discounts. It may be 
found necessary, however, to credit the account with an 
additional i per cent, every few years, owing to the fact that 
the brokers, who themselves keep their books net, invariably 
take off the lo per cent discount from each individual 
premium, and, moreover, take advantage of all fractional 
differences. Consequently, in a large account, the difference 
between the lo per cent, discount on the individual amounts 
and on the total may be considerable. 

The Charges Account will contain all those office expenses — 
such as Rent, Salaries, Subscription to Lloyd's, &c. — as shall 
have been agreed between the " names " and their agent to be 
debited. . The agent's fixed salary receivable from each name 
will also be charged in this account. 

The agent's Personal Account will be credited with the per- 
centage of the profit made by each name to which he may 
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be entitled, being debited, of course, with the cash received by 
him when he draws in respect thereof. 

The Reserve and Underwriting Accounts will be discussed in 
the succeeding chapter. 

'Investment Ledgrer.— 

The necessity for the accumulation of investments will be 
discussed in the next chapter, and the following remarks will be 
confined to the book containing a record of them. As the 
amoimt of investments in an account of any magnitude will be 
very considerable, and the dealings therein frequent, it is 
advisable that a separate Investment Ledger be kept for each 
name. Each investment will have a separate account, which 
will be provided with two columns on each side, the first being 
for Income and the second for Principal. The dividends 
received will be posted from the Cash Book to the credit 
Income column, and at the end of each" year the total thereof 
will be transferred to the Dividend Account in the Private 
Ledger, the balances on the Principal column being brought 
down after the adjustment of profit or loss on realisation. The 
adoption of an Income column in each account, instead of post- 
ing all the dividends to one total account as received, is advo- 
cated, in order that a complete history of each investment may 
be recorded. A form of this Ledger will be found on the 
adjacent page. 
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CHAPTER IV. 



THE FINAL ACCOUNTS, 



The Underwriting Accounts. — 

The necessity of keeping the Underwriting Accounts — ^which 
correspond to Profit and Loss Accounts in other businesses — 
referring to the period open, separate and distinct from one 
another, in order that the final result of each year's op^erations 
may be accurately ascertained, has already been shown. 
Accordingly if the period is taken as three years — and 
this has been found by experience to be usually sufficient — 
there will at any given time be three Underwriting Accounts 
respectively open in the books ; and in the pro forma accounts 
that will be found appended this will be seen to be the case, the 
example there given being intended to show the position of 
affairs at the end of the year 1902. 

Turning first to the 1902 account, which only records trans- 
actions relating to the year current, it has obviously no starting 
balance equivalent to those the earlier accounts will show, 
being in the first stage of its existence. The second stage 
thereof will be reached at the end of 1903, when it will present 
a simiar appearance to our pro forma 1901 account, now 
shown as at the end of 1902. The third and last stage will 
be reached at the end of 1904, which will correspond to the 
position the 1900 account is now shown at, the final balances 
then being transferred in a similar manner. 
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An apt, if homely, illustration of the way these accounts are 
worked is afforded by the process usually undergone in one's 
garden to obtain a continuous crop of strawberries. At any 
given time there will be three separate beds in production, the 
first containing plants one year old ; the second, plants two years 
old ; and the third, plants three years old. At the end of each 
season the bed containing the three year old plants is uprooted, 
and new runners planted ; so, year by year, the process goes 
on. 

It will be observed that the Claims and Re-insurances on 
the debit side, and the Premiums and Salvages on the credit, 
are set out in detail, showing the monthly totals, and, although 
this practice is not always followed, it is convenient and 
advisable. 

An alternative method to that of keeping the accounts open 
for a period of three years is sometimes adopted, which consists 
of closing them at the end of two years, and creating a reserve 
against all claims that may arise relating to the year closed, 
such claims when brought into account being debited to this 
reserve. This course, however, is not to be recomanended, 
owing to the difficulty that is experienced in sufficiently exactly 
estimating the amount of reserve requisite. 

The 1 90 1 Underwriting Account starts with the balance 
brought forward from its first stage at the end of 1901, and will 
contain Claims, Re-insurances, Salvages, Refunds, and 
Recoveries brought into account during 1902, and relating back 
to insurances effected in 1901. The balance on this account 
will be carried forward to 1903. 

Similarly, the 1900 account starts with the balance brought 
forward from its second stage, and will contain items relating 
to transactions originating in 1900. As at the end of 1902, at 
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which date the accounts are taken, this account reaches its 
third and final stage, it will be seen that the balances of profit 
are brought down, and after deducting the commission thereon 
due to the agent, and taking a suitable amount to Reserve, are 
transferred to the Capital Accounts of the respective names. 

In the event of Bad Debts or other losses arising relating back 
to past years which still remain open, the same will be debited 
to the Underwriting Account of the year in question, and not 
to that of the current year. An instance of this is afforded 
when it is found necessary, owing to causes explained in the 
remarks on the Discount Reserve Account, to provide a small 
additional percentage of reserve against discount over and 
above the usual lo per cent. In such a case, the additional 
amount should be spread over the three years rem-aining open. 

The Balance Sheet.— 

As will be seen from the specimen adjoining, the Balance 
Sheet is not a very elaborate document, the various items of 
assets and liabilities not usually being numerous. It is drawn 
up in columnar form, with two columns for each name, but with 
no Total column, the association of names in no way forming a 
partnership. 

The sundry creditors on open account will be composed of 
brokers' balances standing in credit, and the agent's Personal 
Account will represent undrawn salary or conamission, if any. 

The General Reserve Account will represent reserves made 
out of the ascertained profits of closed years. Although such a 
reserve is not always created, many names drawing the whole 
oi their profits when ascertained, nevertheless, it is very 
advisable to form one, in order that the accumulated funds in 
the shape of cash and investments may represent to some extent 
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accumulated profits, thus making provision against unforeseen 
contingencies, and strengthening the general financial position. 

The Capital Accounts show the final position of each name 
after the adjustment of the profits of 1900 (the last divisible 
year) and drawings. 

The balances on the Underwriting Accounts of the years 
remaining open are shown, separately. 

The credit side of the Balance Sheet displays the main assets 
of Debtors, Investments, and Cash. From the book debts is 
deducted the amount of the Discount Rese^:ve Account, and the 
disparagement between the two items indicates how essential it 
is to form this reserve in the manner which has been previously 
indicated. In some cases, although the books are kept on the 
gross system, no such Discount Reserve Account is in opera- 
tion ; but it need scarcely be pointed out that the resulting 
position shown by the Balance Sheet in respect of its item of 
Book Debts is distinctly erroneous and misleading, there being 
nothing to show what proportion thereof will eventually have 
to be allowed as discount. 

The item of Investments calls for some comment. In under- 
writing, as in all insurance business when judiciously con- 
ducted, money should be received faster than it is paid away. 
The accumulated funds — which will, of course, include the 
investments — represent this surplus, apart from the comupara- 
tively small proportion that may stand for realised and reserved 
profits. Such surplus cannot in any way be looked upon as 
profit, but rather as moneys held in trust for the purpose of 
liquidating all claims that may eventually arise in respect of 
outstanding policies. It is obvious that while the business is 
maintained or increased, and the class of risks taken kept at a 
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good average, the surplus moneys will correspondingly be main- 
tained or increased ; but that as soon as the business is stopped, 
whereas the main source of income — i.e., from new premiums 
— ^will be entirely cut off, nevertheless, claims will continue to 
come in in resjyect of insurances previously effected for a very 
considerable period (which, in the case of underwriting, is esti- 
mated at about eight years), and consequently, unless the surplus 
moneys of previous years have been retained and invested, there 
will be no funds forthcoming to meet these demands. 

The business of an underwriter at Lloyd's differs materially 
from others, inasmuch as, on the death of a " name," no further 
risks may be taken on his behalf. Consequently death closes an 
account irrevocably ; and it has been estimated that it requires 
on an average an amount equal to about 65 per cent, of the 
annual premiums to wind up an underwriting estate. On this 
account alone, apart from provision against the occurrence of 
" bad years," the necessity of accumulating the funds and invest- 
ing them in gilt-edged securities, of keeping open the Under- 
writing Accounts for a period of years, and of strictly abstain- 
ing from anticipating profits is apparent. 

Although the pro forma Underwriting Accounts and Balance 
Sheet as shown are drawn up in- tabular form, as this is the 
manner in which they will be recorded in the Private Ledger, 
it is only customary to present to each of the names a Balance 
Sheet and accounts, showing his own individual position. 



CHAPTER V. 



TriE AUDIT. 



In prefax:e to the few remarks it is necessary to make upon 
the conduct of the audit of Underwriting Accounts, it may not 
be superfluous to point out the benefit that such an audit confers 
both upon the agent and his " names." The former, though 
thoroughly equipped to deal with the technicalities of under- 
writing, may not, and in fact cannot be expected to, possess 
such a complete acquaintance with the theory and principles of 
account as the peculiar nature of the business requires; but 
even though he may possess such knowledge, it is more than 
possible that his " names " themselves, or at least some of them, 
may not, and may endeavour to exercise their index>endent 
judgment against that of their agent, with the possible result 
of weakening their financial position. Consequently the employ- 
ment of professional Auditors accountable to the " names " 
must necessarily relieve the agent of considerable responsibility, 
he being able to strengthen and shield his exercise of restraint 
behind the authority of the former ; moreover, the advantage to 
him of having the accounts as between himself and his "names" 
periodically certified by experts on behalf of the latter, and so 
effectually preventing the possibility of a dispute arising upon 
them in the future, is obvious. 

The benefit conferred by such an audit upon the " names " 
themselves is many-sided. In the first place, they, being in the 
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position of principals who have delegated to their agent very 
considerable powers, both for the handling of assets and the 
incurring of liabilities, and who in many cases take no direct 
cognisance of the course of the transactions to which they 
have been made a party, should, in justice to themselves, see 
that they are in a position to obtain periodically a clear and 
accurate record of their dealings and statement of their position, 
certified to by a competent and unbiassed obsen^er. In the 
second place, such an Auditor, by virtue of his experience, will 
be enabled to afford much sound and valuable advice up>on 
such difficult and vitally important questions as the prudent 
withdrawal of profits and the proper accumulation of funds. 

Turning now to the audit itself. It is intended here merely 
to endeavour to outline the main and essential features of the 
conduct thereof, leaving the amount of detail and the addition 
or exclusion of certain factors determinable according to the 
nature and extent of the business under examination and the 
particular circumstances of the case. 

It is not often possible, owing to the magnitude of detail 
involved in underwriting, to carry out a complete check on 
every item, and consequently the first duty of the Auditor will 
be to ascertain whether a good and efficient system of internal 
check is in operation, and, if none such exist, to institute one 
that will be satisfactory at the same time to himself and to the 
underwriter. What is suggested here is a system of internal 
check, which has been found by experience to "be very effec- 
tive in its results. This consists of an analysis of the items in 
the Brokers' Ledger other than those relating to cash and dis- 
count. (The form of the Brokers' Ledger appearing on page 
52 affords, by reason of the columns in which the monthly totals 
of the account are extended, material facilities for the carrying 
out of this system.) It is obvious that the totals of the monthly 
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premiums in the broker's account should equal the totals of the 
Premium Books for each month. The same will apply to the 
Salvages, Claims, and Re-insurances respectively. Conse- 
quently if these are taken out into an Analysis Book, and 
divided properly under their respective months, the totals for 
each month in the latter book should agree with the totals of 
the corresponding subsidiary books. 

The annexed form of the Analysis Book is divided into six 
principal divisions, to represent a period of six consecutive 
months, and sub-divided according to the number of names 
respectively on both debit and credit sides. It is not essential 
to have separate columns for the Premiums and Salvages, as 
the latter can be entered in red ink both in the Ledgers and 
the Analysis Book to distinguish them. And the same will apply 
to the Claims and Re-insurances on the credit side, the latter 
being entered in red ; this expedient avoiding the labour incurred 
in unnecessary repetition of the brokers' names. It is not, how- 
ever, advisable to have columns for more than six months on a 
page, both on account- of the dimensions of the book and the 
constant use to which it is put 

This book should be entered and proved monthly, and, if this 
or some similar check is performed, the Auditor will find himself 
able to dispense with a considerable amount of detail work 
which would otherwise be necessary. At the same time, let it 
be understood that the existence of such a system, however per- 
fectly it may be conceived and executed, will not absolve the 
Auditor from making independently adequate tests of detail, 
the nature and extent of which his judgment must determine. 

Having satisfied himself of the accuracy of these subsidiary 
books, he will check the postings of their totals into the Private 
Ledger. The Cash Book must be thoroughly vouched, cast, 
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and agreed with Bank Pass Book, and the whole of the postings 
checked into their respective Ledgers, the discount items 
receiving particular attention. 

The individual accounts in the Brokers* Ledger must be 
thoroughly investigated, and it should be seen that adequate 
provisi6n is made against bad debts. With regard to the ques- 
tion of Discount, the Auditor will ascertain whether the final 
amount standing to the credit of the Reserve Account is 
sufficient to cover the discounts outstanding in the balances, 
and for this purpose some considerable knowledge of the 
technicalities of the business will be required. 

The Private Ledger will require very careful examination, 
each account being thoroughly scrutinised. It must be seen that 
only those items which should by agreement be debited to the 
Charges Account are included therein. The various Under- 
writing Accounts open will naturally be closely investigated by 
the Auditor, who will see that the entries made in each of them 
relate to the particular years to which they respectively 
app>ertain, and that each account is kept open for a period of at 
least three years. If, however, the alternative system — ^viz., 
that of keeping each account open for a period of two years 
only, and creating a reserve to provide against subsequent con- 
tingencies, he should ascertain that such reserve is reasonably 
adequate. 

Although in ordinary mercantile businesses it is customary 
and reasonable, when exercised in moderation, to draw in antici- 
pation of profits, in underwriting this should not be done; and 
until the profits on any one year's operations are finally ascer- 
tained, no amount should be withdrawn in respect thereof. As 
this principle entails waiting for a period of at least two, and 
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advisably three, years before handling the profits of any j)ar- 
ticular year, a tendency to violate it may frequently arise, and 
in such a case it behoves the Auditor to exercise his utmost 
influence to restrain any premature division, the fallacious 
nature of which, and the serious consequences which may ensue 
therefrom, have already been emphasised. 

The securities represented in the Investment Ledgers will be 
produced to the Auditor, who will also obtain a certificate from 
the bankers as to the cash balances. 
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ADVERTISEMENTS 



OF SOME OF THE 



MORE IMPORTANT WORKS 



Published by GEE & CO. 



1 



The Accountant 

The Recognised Weekly Or^an of Chartered Accountants 

AND 

Accountancy throughout the World. 

The New Volume commences in January. 



''pHE ACCOUNTANT is published weekly, in time for 

1 Friday evening's mail, and is the medium of communication 

between the members of the Institute of Chartered 

Accountants in England and Wales and Accountants 

'generally throughout the World. 

Contents : 



Leading Articles. 
Weekly Notes. 
Correspondence. 
Current Law. 



Lectures and Debates on 
Bookkeeping, with 
Specimens of Accounts, 
Auditing, Liquidations, etc. 



A "LAW REPORTS" SUPPLEMENT 

which contains reports of all decisions as to Administrations. 

Company Winding-up. Bankruptcies. Mercantile Law ; and 

Partnerships. 

Subscriptions : 

Yearly .. 24/- 'Half- Yearly '. . 13/- Post free, United Kingdom 
• 26/- ,, V. 14/- „ Abroad. 

Payable in Advance. 



The Accountant 

The Recosrnised Weekly Or^an of Chartered Accountants 

AND 

Accountancy throu^^hout the World. 

Volumes. / 



To reduce the number of Volumes required for Stock 
purposes a few of these Volumes will be sold at 
reduced prices as follows : 



1890 .. .. 14/- net 


1896 .. .. 14/- net 


1891 .... 14/. „ 


1897 •• - 15/- n 


1892 .. .. 14/- „ 


1898 .. .. 15/. „ 


1893 .. .. 14/- n 


1899 .. .. 20/- „ 


1894 .. .. 14/- .. 


1900 .. .. 24/- „ 


1895 .. .. 14/. „ 


1901 ,, .. 26/- „ 


1902 .. .. 


26/- net. 


CARRIAGE 


FORWARD. 



Order Form. 



Date. 



To Messrs. QEE & CO., 

34 Moorgate Street, London, E.C. 

Please supply cop — ^ ... of Vol. 

Enclosed is remittance for 



Name... 
Address. 



Price 15s. net, 430 pages, Medium 8vo. 

The Accountant's Compendium 

Containing in the form of a Lexicon (comprising about 1,500 articles) a 

digest of the subjects of interest and importance to Accountants, Secretaries, 

Chief Clerks, and others 

BY 

SIDNEY STANLEY DAWSON, A.C.A. 

(0/ the firm of Dawson, Langley &> Chevalier, Liverpool,) 

Becomxnended in the Official Syllabus for the G.P.A. Examinations 

(New York). 



There are nearly 2,000 matters dealt with in this work, and in view of the 
probable size of the book under ordinary circumstances, it has been produced in 
a small but clear type, and printed upon a highly-rolled paper, so that it may be 
in as small a compass as possible. 

Although specially written for Accountants in general, and Accountant 
Students in particular, the information here afforded will be found of use and 
interest to the majority of mercantile clerks. 



Scope of Work. 

Accountancy (generally) ; Agency.; Arbitrations and Awards ; Arith- 
metical Questions ; Arrangements with Creditors ; Auditing ; Banking ; 
Bankruptcy ; Bills of Exchange ; Bills of Sale ; Bookkeeping ; Buildings 
Societies ; Carriage ; Company Law and Practice — Formation. Manage- j 

ment, Winding-up ; Contracts (generally) ; Death Duties ; Economic i 

Questions; Executorship Accounts ; Executorship Law; Factors; Good- 
will ; Guarantee ; Hire- Purchase Agreements ; Income Tax ; Insurance ; 
Interest (Questions involving) ; Investigations ; Lien ; Limitation of 
Actions; Liquidators; Manufacturers' Accounts ;. Partnership ; Pledge; 
Profit Questions ; Receivers ; Reserves ; Sale ; Secretarial Matters ; 
Shipping ; Stock Exchange Terms ; Stock-in-Trade (Questions affecting) ; 
Trustees ; Trustees in Bankruptcy ; W^ills, &c., &c. 



NoTE.-r-Except where the context otherwise provides, the above subjects are 
dealt with in their application to England, and to the extent only that they directly 
or indirectly affect the practice of an Accoimtant ; so that, where necessary, the 
treatment has been limited accordingly. 

GEE & CO., Publishers, 34 Moorga^e Street, London, E.G. 



I 



An Entirely ORIGINAL Work on 
Advanced Bookkeeping 

SPECIALLY ADAPTED FOB 

Accountant Students and Bookkeepers. 



The Accountant's and 

Bookkeeper's Vade-Mecum. 

Price 7s. 6d. net. 

By G. E. STUAET WHATLEY, Accountant (Exam. Inst. O.A.) 



Becommended in the Official Syllalnis for the C.P.A, Epcaminations 

(New York), 



The Work consists of a Series op Short and Concise Articles upon 
Capital and Eevenue Expenditure, Eevenue Accounts, Deficiency 
Accounts, Depreciation, Reserve and Sinking Eunds, Adjustment 
OF Partnership Accounts, Joint Stock Companies' Accounts, Tabular 
Bookkeeping, Hotel and Theatre Accounts, and other matters not 

GENERALLY DEALT WITH IN EXISTING WORKS ON BOOKKEEPING, together 

with useful Forms and Directions. 

The Author's aim has been to provide a work that will meet the 
requirements of Accountant Students preparing for the Examinations, of 
the Institute, but it will also be found that the book is one that will he 
useful to the general body of Bookkeepers, and will form a necessary 
adjunct to the study of Elementary Bookkeeping, 

I The Work is not that of a theorist, but is the outcome of many years 

H of the Author's practical experience. 

Li • ■ — — 

GEE & CO., Publishers, 34 Moorgate Street, London, E.G. 



Second Edition 

84 Pages, foolscap polio. 



Price 4/' net. 

or 40/- per dqz, copies. 



The Bankruptcy 
Trustee's Estate 




Book 


Compiled by 
Lawrence R. Dlcksee, F.G.A. 




Author of "Auditing," 


&c. 



This Book contains the whole of the infor- 
mation_Hkely to be required by 

Trustees in Bankruptcy 

in such a form that, in conjunction with the 
Record Book, it provides 

a Complete Statement of all the Facts 

relating to any particular Estate, entirely doing 
away with the necessity for memorandum' and 
loose sheets, which are so frequently lost. 

In the Second Edition additional pages are 
provided for a duplicate of the 

Estate Cash Book, 

so that a copy of this important record may 
remain in the oflhce, even when the Cash Book 
has been sent in for audit. 



A useful 

Time Table 

and a Complete Index are appended. The 
Estate Book is also suitable for 

Deeds of Assignment 
and other private arrangements with creditors. 
The basis of the system adopted is an amplified 
Statement of Affairs, showing all the particulars 
of the estate, the manner in which the debtor's 
statements as to his assets and liabilities are 
modified as the actual facts are ascertained, and 
the manner in which each item is 
eYcntually disposed of. 
Full particulars are also appended upon such 
matters as the regulations as to Disclaimers, 
Proofs, Preferential Creditors, &c. 



Additional Loose Sheets. 



To meet the requirements of Large Estates additional 
Loose Sheets of Schedule A, {List of Unsecured 
Creditors) and Schedule I, {Book Debts) may he 
obtained, price 1/- per doz, {of either kind). These 
Additional Sheets are properly ruled, and can be readily 
attached to the Estate Book. 



GEE & CO., 34 MOORGATE STREET. LONDON, E.G. 



NOW READY. 



800 PA6E8. 
PRICE 21/- NET. 



5"* EDITION. 



HnndMimgi s 



PRACTICAL MANUAL 
FOR flUDITORS . 



BY 



LAWRENCE R. DICKSEE. F.C.A. 

(of the firm of Sellars Dicksee & Co. 



IN consequence of Four Editions (of i,ooo copies each) of this standard work being 
exhausted, a Fifth Edition has been prepared and is now ready. 
The work has been thoroughly revised and partly re- written, and is now in 
every way up to date. 

The Legal Decisions referred to have been brought up to the b«inning of the 
Long Vacation, and especial attention has also been devoted to the consideration of the 
Companies Act, 1900, upon which there has been so much discussion of late. 

The general character of the work is upon the same lines as the last two 
editions, the subject being dealt with under convenient headings in 12 Chapters, com- 
prising 370 pages, and dealing with the method of audit in connection with all 
different Classes of Accounts, and the Duties and Responsibilities of Auditors. 
Chapters are also appended dealing with Investigations of Profits for prospectus 
purposes and with Income Tax. 

There are four Appendices. The first, which covers 184 pages, contains extracts 
from 41 Acts of Parliament dealing with the duties and responsibilities of Auditors. The 
second, which extends over 212 pages, contains full reports of all the leading decisions 
affecting the duties and responsibilities of Auditors, and the principles upon which 
profits may be ascertained and dividends declared. The third consists of an extract from 
a Thirteenth Century Manuscript, dealing with the duties of Auditors, that is of consider- 
able historical interest ; while the last contains a new and complete set of Depreciation 
Tables and a full description of their use. 

In deference to a wish expressed by several practitioners, ample space is 
provided in this Edition to enable each reader to add such Memoranda and Notes as he 
may consider useful. It is thought that this will be found especially convenient, as 
enabling the work to be kept continually up to date as further legal decisions are 
announced. 

The Index, covering 27 pages, has been entirely re-written for this Edition, and 
will be found to be most complete. 



Recommended in the Official Syllabus for the C.P.A. 
Examinations (New York). 



Intending Purchasers should forward their Order at once upon the annexed— 



ORDER FORM. 

To Messrs. QBE A CO., 
Pubiisbers, 

34 Moorgate Street, 

London, B.C. 



Please supply. cop. ...of ** AUDITiNQ. ' 

Enclosed Is remittance for 

Name 

Address 

Date 



] 



FOURTH EDITION. JUST PUBLISHED. 

Price 2Ss. neU Post Free. 

THE 

Company - Secretary 

Containing a Full Description of the Duties of the Company -Secretary 

Together with an APPENDIX of FORMS and PRECEDENTS 
Also a Summary of the Companies Act, 190O, and the Forms relating thereto. 

BY 

W. H. FOX, F.C.A. 



PVERY possible Form and Precedent in relation to Company 
work has been collected, and the result is a compendium of 
valuable information that will cause the book to rank as the 
Standard Work on Company Procedure. The duties of the 
Company-Secretary are fully explained in the letterpress portion, 
as also the use of the Forms in the Appendix. Every Form that 
can possibly be required finds a place. 

This Edition contains various Forms, &c., required in the Winding-up of Companies 
and also in connection with the Companies Act, 1900. 



About 124 pages. Price 3s. 6d. net. 

Brought thoroughly up to date by an Addendum,. 
THE 

STUDENT'S GUIDE TO EXECUTORSHIP ACCOUNTS 



BY 

ROGER N. CARTER, A.C.A. 

(Senior Honours Institute Examination^ June 1893.) 

JOINT AUTHOR WITH MR. ADAM MURRAY, F.C.A.. OF 
••A GUIDE TO INCOME-TAX PRACTICE." 



QEE Si CO., Publishers, 34 Moorgrate Street, London, E C 



Demy 8yo., about 96 pages. Price 3/6 net. 



BOOKKEEPING EXERCISES 

FOR 

ACCOUNTANT STUDENTS 

BY 

LAWRENCE R. DICKSEE, RCA. 

{Author of ''Auditing,'' '' Bookkeeping for Accountant Students,'' 
'* Bookkeeping for Company Secretaries,'* &c.) 



This work — which may be regarded as a supplement to the 
Author's '* Bookkeeping for Accountant Students " — comprises 

ONE HUNDRED BOOKKEEPING EXERCISES 

specially compiled — for the most part from past examination papers 
— to form a graduated and comprehensive 

COURSE OF INSTRUCTION 

suitable for candidates for the Examinations of the Institute, or for 
any similar purpose. 

A ''SKELETON KEV 

is added, so that Students may be able to see for themselves whether 
their answers are correct or not. 

GEE & CO., Publishers, 34 Moorgate Street, London, E.G. 



1 



ANTE-AUDIT 

Being the Auditor's Instructions to his Client's Bookkeeping Staff. 

Price Ij" each, net; Sfb i'dozen copies; 101' 1 dozen copies. 



Issued in Connection with the Series of Audit Note-Books Nos. /, 2, and 3. 



It is intended that this Book shall he given by the Auditor to the Bookkeeper in 
cases wbere it has not heen cuslomary for the Accounts to be audited (niore especially, 
perhaps, in small businesses), and where, not infrequently, the Accounts are being kept 
in a way that does not permit of the Auditor's duties being performed without a need- 
less drain upon his time and patience. 

The directions deal with the general clerical accuracy of a simple form of Double- 
entry Accounts, which is sufficient in small businesses and in larger concerns, and there 
are blank pages at the end of the Book intended for any special directions in a particular 
business which the Auditor may see fit to add. 

52 PAGES. PRICE 26 NET. 

HAND-BOOK TO STAMP 



DUTIES AND RECEIPTS 



H. LAKIN'SMITH, P.e.A., P.S.S. 



This work has been prepared to meet the requirements of Chartered 
Accountants, Secretaries of Limited Companies, House and Estate 
Agents, and many others by whom a handbook on this important subject 
has long been needed. 



^yik|||-^ll|^ a full Discourse upon Receipts, particulars of 
Vvlllillll^ Duties and Fees payable on the Registration 

■"' of Companies. Particulars of the Death 

Duties, and the Rates and Particulars of all the more 
important Stamp Duties now in force. 



GEE & CO., Publishers, 34 Modrgate Street, London, E.C. 



I 



PRICE 2s. 6d. net. The Question^ and Answers, with list of Successful 

Candidates, for the Institute December 1902 Examinations, 

l>eing Part I. of Vol. IX. 



Vols. /., II., III., IV., F., VI, VII., and VIIL Price 1216 net each, 
except Vol. IIL,yrice lOjO net, or SOj- net the set. 

Bound in Cloth, and Gold Lettered. 

Terms of Subscription, 3/6 per annum, Including Index Biennially. 



CDe flccountants' manual 

A most valuable fund of Information concerning various points of Practice 
and Law Relating to the Profession is tliat contained in the Question^ and Answers 
of the Institute Examinations. 

The above Volumes comprise the hack numhers of the Questions and Answers with 
copious and carefully-prepared Indices. By this means an extremely valuable mass of 
information, which for some time had only been available to the Student for Examination 
purpos*»s, is thrown open to practitioners; and the seriee— comprising a complete 
professional code that will be in daily re quebt— should find a place on the shelf of 
every member of the Profession. 

Throughout the Series, the Answers have been written with the utmost care, end 
the views of specialists have been obtained in all eases where there has been the 
slightest doubt as to the correct practice. In the preparations of the Indices, the greatest 
pains have been taken to frame them in accordance with the requirements of 
Chartered Accountants, and all points of law that have been rendered obsolete by 
recent legislation have not been indexed. 

The Series forms one of the most valuable Contributions to the 
literature of the Profession. 

The first Volume comprises the- Examination Quest'ons and Answers from 
December 1884 to June 1887 (both inclusive) ; the second Volume includes those 
from December 1887 to Jun« 1890; the third Volume comprises the Questions and 
Answers from December 1890 to June 1892 ; the fourth Volume, the Qaestions and 
Answers from December 18^92 to June 1894 ; the fifth Volume, the Questions and 
Answers from December 1894 to June 1896 ; the sixth. Volume, the Questions and 
Answers from December 1896 to June 1898; and the seventh Volume the Questions 
and Answers from December 1898 to June 1900 (both inclusive). The Questions 
and Answers published after that date will form the succeeding Volumes, which 
it is proposed to issue every other year. 

To those who have subscribed for these Questions and Answers as and when 
issued, the Indices will be supplied separately, price 2/6 each, and will thus be 
obtainable for binding up with Subscribers' own sets. To Annual Subscribers, how- 
ever, the Index is supplied free of further charge. 

Recommended in the Official Syllabus for the C. P. A. Examinations (New York). 
GEE & CO., Publishers, 34 Moorgate Street, London, E.G. 



SECOND EDITION. 152 Pages. Demy 8vo. 
PRICE 3/6 NET. 



BdDcDiklkeepniiiig! 



FOR COMPANY 
SECRETARIES. 



XatDrence R. i>ick$cc» 7X.il/ 



THIS Work (which is founded upon a course of lectures delivered 
under the auspices of the Council of the Institute of Secretaries) 
deals very fully with those questions in relation to Bookkeeping, a 
knowledge of which is essential upon the part 6f every Company 
Secretary. It will, therefore, be found of the greatest value to all 
who occupy — or expect to occupy — that, position, and also to all 
Accountant Students. 

THE Price as. 6d. 



Cost Accounts 



OF AN ENGINEER By J. W. 

AND IRONFOUNDER. BEST, F.C.A. 



A REPRINT OF TWO LECTURES read before the SHEFFIELD 
CHARTERED ACCOUNTANTS STUDENTS' SOCIETY. 



THE first portion deals with the Engineering and the second with 
the Foundry Department, and numerous forms of books and 
accounts are given and explained. The systems advocated are adaptable 
to both small and large businesses, and show how detailed or aggregate 
costs and monthly trading results are arrived at and shown. 

QBE Si CO., Publishers, 34 Moor^rate St., London, B.C. 



1 



1903. 



Accountancy and 
Law Publications. 



Accountant, The. Weekly 

,, ,, per annum, post free (U.K.) 

do. do. Foreign 

,, ,, Binding Cases 

,, ,, File Cases ... 

Accountants' Journal. Monthly 

,, ,, Per annum 

ff and Bookkeeper's Vade-Mecum 
(Whatley) 

,, Assistant. (Beckett) 

,, Code doz, 

,, Compendium. (Dawson) 

Diary. I . (Foolscap 1 day to page) 



Manual. 



Agricultural Accounts^ 
Ante- Audit. 



11. ( .. 
, III. ( ,, 

, III.A. ( „ 

,IV.&IV.F.(8vo. 
V. ( „ 



Vols. I. to VIII., 
except Vol. III. 
The set of 8 Vols. 
(Meats) 



Auctioneers' Accounts. (Dicksee) 
Audit Note Books I. & II. 



III. 



each 



each 
J-doz 
doz 

each 
doz. 
loo 
each 
doz. 

50 
100 



Pub. 
Price 

NET 

-/6 

24/- 

36/- 

2/- 

3h 

/9 
7/6 

7/6 

6/- 

S/- 

15/- 

8/- 

3/6 
1/6 

2/- 

S/- 

2/6 

12/6 

10/6 

80/- 

5/- 

i/- 

5/6 

10/. 

3/6 

-/6 

S/- 

40/- 

1/6 

15/- 
50/- 
90/- 



34 MOORQATE ST., LONDON, EX. 



GEE & CO., PUBLISHERS. 



Auditing:. (Dicksee) (5th Edition) ... 
Australian Mining Companies' 

(Godden & Robertson) 



Accounts. 



Bank Bookkeeping: 

(Meelboom) 
Bankruptcy. 



and Accounts. 



(Stevens) (2nd Edition) 

,, Time Table. 

„ Trustee's Estate Book. 

(Dicksee) ... 
,, do. do. doz. 

,, Trustees, Liquidators, and 

Receivers, Law of. 

(Willson) 

Bookkeeping:, Antiquity of. ( H eaps) 

,, Elementary. (Day) 

,, Elements of . (Streeter) 

,, Exercises. (Dicksee) 

,, for Accountant Students. (Dicksee) 

,, ,, Company Secretaries. (Dicksee) 

„ ,, Publishers. (Allen) 

„ ,, Retail Traders. (Findlay) 

, ,, ,, Record Book. 

(Findlay) 

,, ,, Solicitors. (Hodsoll) : 

,, ,, Tanning: Trade. (Sawyer) 

,, ,, Technical Classes and Schools. 

(Clarke) 
,, ,, Terminating: Building: 

Societies. (Lees) 
,, ,, Principles of. (Carlill) 
Builders' Accounts. (Walbank) 
Building: Society Table and Loan Calculations. 
(Johnson.) 

Chartered Accountants' Charg:es. (Pixley) (2'^d 

Edition) 

Companies Act, 1900. (Reid) 

,, ,, ,, Duties of Auditors under 

Company Secretary. (Fox) (4th Edition) 

Winding:-up Time Table 



Pub. 
Price 

NRT 

21/- 
3/6 



5/- 
7/6 

-16 

4/- 
40/- 



5/- 

■«/- 

1/- 

1/6 

3/6 
10/6 

3/6 

2/6 

3/- 

4/- 
3/6 

2/6 

2/6 

3/6 
3/6 
3/6 

•/- 



10/0 

I/- 

i/- 

35/- 

-/6 



34 MOORGATE ST., LONDON, EX. 



QEE & CO., PUBLISHERS. 



Compendium, Accountants'. (Dawson) 
Co-operative Societies' Accounts. (Sugden) 
Cost Accounts of an Engineer and fron- 
founder. (Best) ... , 



Pub. 
Price 

NET 

15/- 
5/- 

3/6 



Depreciation Tables. (Dicksee) 



I/- 



Engineers' and Shipbuilders' Accounts. (Burton) 3 /5 

Errors in Balancing. (2nd Edition)... ..^ ... i/. 

Examination Papers (Questions & Answers) June 

and December in each year, each ... ... ... 2/5 

Examinations, Chartered Accountants', How 

to Prepare for. (CarHll) 1/5 

Executorship Accounts. (Whinney) .(2nd Edition) 7/5 

(Caldicott) (3rd Edition) 3/5 
Student's Guide to. 

(Carter) | 3/5 



Factory Accounts. (Garcke & Fells) (5th Edition) 

Farm Accounts. (Woodman) ... 

Fishing industry Accounts. (Williamson) 

Forms of Account. (Johnston) 

Four Lectures 



7/6 

i/- 
3/6 
2/6 
2/6 



Qas Accounts 

Goodwill. (Dicksee) 

Grain, Hay, &c.. Accounts. (Johnson) 



5/- 
3/6 
3/6 



Hire-Purchase Wagon Trade, 6:c., Bookkeeping 
and Accounts for. (Johnson) ... 1/5 



Income Tax Practice, Guide to. 

» (3rd Edition) 



(Murray & Carter) 



10/. 



Lexicon for Trustees in Bankruptcy, &c. 

(Dawson) ... ... ... ... ... ... j/. 

List of Members. (Institute of Chartered Accountants) 2/ . 



34 MOORGATE ST., LONDON, E.C. 



